
  

  
REQUEST FOR PROPOSAL 

 

RFP 092014 
Elevator Modernization Proposal 

 
Bay County  

On behalf of the Bay County Housing Dept./Center Ridge 
Arms 

 
THOMAS HICKNER 

BAY COUNTYEXECUTIVE 



 

 

REQUEST FOR PROPOSAL- THIS IS NOT AN ORDER OR OFFER 
 

IF FOR ANY REASON YOU CANNOT BID, RETURN THIS FORM SO STATING TO ENSURE THAT 
YOUR NAME MAY BE RETAINED ON OUR BIDDERS LIST 

 
 
DATE OF REQUEST      JULY 11, 2014  
 
REFERENCE PROPOSAL NUMBER    RFP 092014 
 
MANDATORY WALK THROUGH    JULY 22, 2014 
        10:00 A.M. 
        CENTER RIDGE ARMS APARTMENTS 
        798 N. PINE RD. 
        ESSEXVILLE, MI 48732 
 
PROPOSED DATE/TIME REQUIRED    AUGUST 7, 2014 
        11:00 A.M. 
 
SUBMIT PROPOSAL TO BAY COUNTY PURCHASING  
        ATTN: FRANCES MOORE 
        BAY COUNTY BUILDING  
        7TH FLOOR 

 515 CENTER AVENUE    
        BAY CITY, MI 48708-5128 
 
MARK PROPOSAL “HOUSING DEPT ELEVATOR 

MODERNIZATION.  DELIVER TO THE 
PURCHASING OFFICE 
IMMEDIATELY” 

 

 
 
The Bay County Finance Department is soliciting sealed proposals for an Elevator 
Modernization located at the Bay County Housing Department/Center Ridge Arms building 
located at 798 N. Pine Rd., Essexville, MI 48732. 
 
The Housing Department will be completing modernization of two existing elevators in 
accordance with the following scope of work/specifications as listed below.   
 
 
 
 
 



 

 

ELEVATOR SPECIFICATIONS: 
 
Number of units: 2 
Type:   Hydraulic 
Unit Numbers:  01-20 
Machine Location: Adjacent 
Capacity:  2000/3500 
Speed:   125 fpm 
Number of Stops: 5 
Number of Openings 5 Front, 0 Rear 
 
SCOPE OF WORK: 
 
Machine Room: 
1. Replace the tank unit and control with state of the art microprocessor controls to include 

remote monitoring.  Tank unit includes new submersible pump one single speed AC motor, valve 
hush kit and all necessary piping in machine room. 

2. Replace Machine Room wiring. 
 
Door Operator Front: 
1. Replace door operator with GAL type MOVFR closed loop operator with new car doors. 
 
Car Door Equipment: 
1. Replace car doors with new, featuring #4 SS finish. 
2. All door equipment to be GAL, which includes new clutch, header, tracks, hangers and rollers. 
 
Hoistway Door Equipment Front: 
1. Reuse five (5) set(s) of Hoistway Doors per car 
2. Replace five (5) inter-locks per car. 
3. Replace five (5) closers per car. 
4. Replace five (5) pick-up assemblies per car. 
 
Car and Hall Fixtures: 
1. Replace five (5) hall stations. 
2. Replace card riding lantern. 
3. Replace one (1) hall position indicator per car. 
4. Replace main car operating panel with position indicator. 
 
Car and Hoistway: 
1. Reuse car roller guide assemblies. 
2. Replace hoistway wiring. 
3. Replace car wiring. 
 
Jack Assembly: 
1. Reuse cylinder and piston. 
2. Reuse packing. 
 



 

 

Cab Interior 
Please include in your bid a $17,000 total allowance for both cab interior upgrades.  If actual cab 
upgrades are a lesser dollar amount, balance is to be refunded to the housing department.  
 
All other systems and components not noted above will be reused and integrated into the new elevator 
system. 
 
OTHER COMPONENTS: 
 
1. Hydraulic Controller converted to a new microprocessor control and will include on-board LCD 

screen diagnostics. 
 
2. Power Unit to consist of positive displacement pump, induction motor, master-type control 

valves combining safety features, holding, direction, bypass, stopping and manual lowering 
functions.       

                       
3. Pump Motor  

 
4. Muffler – the new muffler will be located in the discharge line near the pump unit designed to 

dampen and absorb pulsation and noise in the flow of hydraulic fluid. 
 
5. Machine Room Shut Off Valve new manual shut off valve will be provided in the oil line adjacent 

to the pump unit. 
 
6. Machine Room Wiring - all new wiring duct and conduit between the hoistway and machine 

room equipment will be furnished and installed according to applicable codes. 
 
7. Top of Car Inspection Station – a new top of car inspection station will be provided as a control 

panel on top of the elevator car which, when activated, removed the car from normal service 
and allows the car to run at inspection speed from the car top station only. 

 
8. Car Leveling – to include the necessary hardware to control the leveling of the elevator at each 

floor.  Leveling accuracy will be with in code-accepted standards. 
 

9. Hoistway Leveling – the existing hoistway leveling vanes will be replaced with new vanes 
mounted at each floor landing and along with the car leveling sensors provide the necessary 
feedback to the controller for landing and leveling. 

 
10. Car Wiring – all wiring will have flame retarding and moisture resistance outer covering.  All new 

wiring will contain Underwriters Laboratories labels.  All wiring will be in strict accordance with 
good wiring practices and in compliance with the National Electric Code and ANSI A17.1 
requirements. 

 
11. Door Operator – doors need to react quickly to safety sensors while maintaining door-closing 

sppe and force limits within applicable safety standards. 
 
12. Car Clutch  
 



 

 

13. Car Doors – replaced with new 42” x 84” stainless steel #4 finish; single speed side opening door 
panels.  Door panels will be formed of not lighter than 16 gauge steel and all joints will be 
welded.  The bottom of the doors will have removable laminated phenolic guides which run in 
the sill slots.  Doors will be reinforced for separate hangers or built to include integral hangers 
and will contain suitable material for sound deadening. 
 

14. Gibs (car) 
 

15. Hoistway Doors Front - the existing doors will be replaced with new 42” x 84” stainless steel #4 
finish; single speed side opening door panels.  The door panels will be formed of not lighter than 
16 gauge steel and all joints will be welded.   
 

16. Gibs (landing) 
 

17. Interlock Assembly FRONT – an electro-mechanical interlock will be provided for each hoistway 
entrance. 
 

18. Track/Hanger/Header (landing) FRONT – new landing door tracks will be provided for each door 
opening.  The track(s) will be shaped finished surface to fit the sheave profile and of adequate 
strength to properly support the doors and periphery equipment without deflection of track.  
New landing door hangers will be provided for each door opening.  The hangers will be designed 
for high speed power operation and have provisions for vertical and lateral adjustment.  
Hangers will be designed for two-point suspension of each door panel.  Hanger sheaves will 
have a resilient surface and pre-lubricated sealed bearing.  Hangers will be provided with 
upthrusts adjustments to prevent sheaves from being removed from track unless upthrusts are 
loosened. 
 

19. Door Closer FRONT 
 

20. Hoistway Duct/Conduit will be retained AND reused 
 

21. Travel Cables – All traveling cables will incorporate the specified types of conductors.  At a 
minimum each traveling cable will contain one shielded and jacketed pair.  Cables will be 
supported by steel supporting strands if travel exceeds 150 feet and in a loop compatible to size 
of cable.  The outer covering will be fire resistance and meet Underwriters Laboratories 
standard test.  The cables will be hung free of all contact from hoistway or car equipment.  
Cables will contain adequate number of conductors to provide a minimum of 10% of spares. 
 

22. Hoistway Wiring – the existing hoistway wiring will be replaced with all new wiring between the 
hoistway and machine room equipment/and installed by applicable codes.  The hoistway door 
interlocks’ wiring will be replaced with new SF-2 high heat resistance wiring.  All other new 
wiring will have flame retarding and moisture resistance outer covering.  All new wiring will 
contain Underwriters Laboratories labels.  All wiring will be in strict accordance with good wiring 
practices and in compliance with the National Electric Code and ANSI A17.1 requirements. 
 

23. Coax Cable (RG-6) will be provided in the traveling cable for future building requirements. 
 



 

 

24. Toe Guard Apron 
 

25. Main COP – Fixed – The new main car operating panel will be provided in front return panel.  
The panel will contain floor call buttons corresponding to the number of floors served plus the 
standard devices of door open, door close, alarm and emergency stop buttons, independent 
service key switch, fan and light switches as a minimum.  The standard required cluster of 
devices will be located at a centerline height of 35” from cab floor to comply with handicap 
requirements.  All standard required devices and floor call buttons will have handicap 
indications adjacent to them.  Appropriate fire fighter’s service key switch, jewel, fire and call 
cancel button, will be provided in car operating panel.  Appropriate key switches for functions of 
the operating system provided will be included.  These switches will be clearly identified as to 
their function.  In lieu of key switches, the devices may be incorporated in a separate covered 
portion of the COP. 
 

26. Emergency Light MCOP. 
 

27. Car Position Indicators – COP – An electronic readout type position indicator(s) will be provided 
which will give a visual indication of the car position.  The readout size letters will be two inches 
in height unless herein specified to be of a different size.  A blank cover plate will be provided to 
cover the previous hole if additional cab work is not included. 
 

28. Car Lanterns – New car lantern units will be installed to indicate direction.  Arrows will 
illuminate for the direction the car is traveling.  An audible sound will indicate the direction of 
travel. 
 

29. Landing Push Button Stations – Surface Mount – Terminal floors will have single push buttons 
and intermediate floors will have one button for up and one for down.  Any key switches 
necessary for continued proper operation will be provided with the fixtures if the related 
feature is provided by this project or for currently existing switches that are functional.  The 
finish of the fixtures will be per project specification.  Include provisions for emergency power 
selection switch and emergency power jewel at the main egress landing.  
 

30. Hoistway Access Switch Top and Hoistway Access Switch Bottom – Replace with a new keyed 
switch that will be installed at the designated landing and will allow an authorized person to 
move the elevator at a slow speed, while the car and hoistway doors are open.  The technician 
can then stop it so that the top of the car can be accessed from the corridor landing. 
 

31. Landing Position Indicators – The existing combination digital position indicator and hall lantern 
will be replaced with a new combination digital position indicator and hall lantern. 
 

32. Gongs/Chimes – must agree with ADA requirements. 
 

33. Voice annunciation to be removed. Cover existing speaker with #4 SS faceplate. 
 

34. Braille on Jambs – must be compliant with ADA regulations. 
 
 



 

 

COMPONENTS TO BE REUSED: 
 
1. Jack Assembly  
2. Oil Feed Line 
3. Pit Valve 
4. Car Guides – Roller 
5. Hoistway Sill – Aluminum 
6. Hoistway Duct/Conduit 
7. Car Rails – the existing guide rails will be reused 
8. Brackets – all brackets will be checked for secure fastening.  Any missing hardware will be 

replaced. 
9. Pit Ladder  
10. Pit Light 
11. Car Buffer - Spring 
12. Platform 
13. Cab Returns 
14.  Cab Ventilation 
15. Car Sill 
 
BAY COUNTY WILL PROVIDE: 
 
Bay County will provide the following requirements based on ANSI A17.1 Code, the governing code, 
except when applicable codes conflict with ANSI A17.1 Code.  Elevator contractor is responsible to 
ensure all building items are up to current code with the exception of: 
 
Machine Room:  
1. Enclose/relocate all non-elevator oriented conduit, ducts and drains from elevator machine 

room, where required in the machine hoistway and/or pit.  Enclosures, when used, need to be 
two hour rated. 

 
2. Provide means to regulate control room temperature and humidity between 55⁰ F and 90⁰ F 

with relative humidity no more than 85% non-condensing.  Peak equipment heat release is 
estimated at 26,000 BTU/Hour/Unit for a Traction unit or a minimum of 6,000 BTU/Hour/Unit 
(maximum = 9,000 BTU/Hour/Unit) for a Hydraulic unit. 

 
3. Provide proper lighting in the elevator machine rooms within the vicinity of every controller and 

mainline disconnect. 
 

4. Provide a fused disconnect switch or circuit breaker and a light switch adjacent to the lock jamb-
side of the machine room door for each elevator location, per the National Electric Code.  Rule 
210.5 and NFPA No.70 Rule 620-51.  Provide auxiliary disconnects, as required, based on the 
elevator contractor’s drawings. 

 

5. Provide telephone outlet near an elevator controller in each machine room. 
 

6. Provide a self-closing and locking access machine room door. 
 



 

 

7. Provide an “ABC” fire extinguisher. 
 
Electrical Requirements: 
1. FOR EMERGENCY POWER OPERATION OF ELEVATORS: (when required) 
  

A. Provide an emergency generator that has the same voltage characteristics as the normal 
power supply.  It should also have the capacity to deliver sufficient power to the main 
line disconnect switches in the elevator machine room for operating the specified 
number of elevators used during an emergency at full speed and full load. 

 
B. Provide an automatic transfer switch, or switches, for transferring power from normal 

to emergency power and back again. 
 

C.           The generator needs to power all electrical circuits related to the elevator.  (i.e. machine 
room lighting, pit lighting, lobby lighting, car lighting) 

 
2. EMERGENCY POWER OPERATION SIGNAL – The following separate indicating signals will be 

required from the automatic transfer switch to the machine room communication unit for each 
group of elevators. 

 
A. One dry contact to close on emergency power and open on normal power.  Provide two 

#12 AWG wires. 
B. Provide one normally open dry contact (pre-transfer) to close 30 to 60 seconds prior to 

transfer to emergency power or back to normal power.  This contact should reopen 
immediately after actual transfer of power.  Provide two #12 AWG wires. 

 
3. The permissible voltage drop for elevator feeders shall not exceed 3% between the service 

delivered to the building and out supply terminal. 
 
4. All three legs of the three phase feeder must be hot with respect to ground. 

 
5. The maximum permissible voltage variation measured in the machine room under all operating 

conditions shall not exceed plus or minus 10% of the nominal building supply power source 
voltage. 

 
CONTENTS OF PROPOSAL PACKET: 
 
1. All pricing must be valid for one-hundred and twenty (120) days after the previous stated 
proposal date. 

Davis Bacon/Prevailing Wage 

The selected bidder must pay its laborers and mechanics not less than the prevailing wage rates 
and fringe benefits for the corresponding classes of laborers and mechanics employed on similar 
projects in the Bay County. For the purposes of this Section, a Contractor shall be in compliance 
if the Contractor is in compliance with the Davis-Bacon Act, 40 U.S.C. §3141, et seq., and pays 
wages consistent with the prevailing wage rates published by the United States Department of 
Labor, which can be found at www.WDOL.gov. This provision will be enforced by requiring the 

http://www.wdol.gov/


 

 

contractor to submit a certified payroll record within 10 days of the end of each payroll period 
and Bay County reserves the right to conduct on-site interviews with the Contractor’s 
employees to ensure compliance with the Section.  
 

2. Bidder must include warranty information with proposal. 
 
3. Proposals will only be accepted on the attached form, please provide pricing and lead time for 

delivery.  Please attach specification sheets.   (SEE ATTACHMENT A) 
 
4. Each bidder must provide with its formal Proposal a written sworn statement certifying that it 

has not colluded with any competing bidder or County employee or entered into any type of 
agreement of any nature to fix, maintain, increase or reduce prices or competition regarding the 
items covered by this Request for Proposal.  (SEE ATTACHMENT B) 

 
5. Each bidder must list three (3) references from past clients. (SEE ATTACHMENT C) 
 
6. Each bidder must include a copy of their license showing that they are licensed in the State of 

Michigan to install elevators.  (SEE ATTACHMENT D) 
 

7. Bidder must acknowledge acceptance of HUD Mandatory Terms & Conditions. (SEE 
ATTACHMENT E) 

 
8. Each bidder is requested to complete the attached business information forms. This attachment 

will not be considered in awarding or rejecting the Proposal, but the bidder awarded the 
Contract will need to submit this information prior to the purchase order release.  (SEE 
ATTACHMENT F) 

 
9. Bidder must be present at the MANDATORY WALK-THROUGH at the facility on JULY 21, 2014 

AT 10:00 a.m. in order to submit a proposal for this project.  Failure to attend the walk-through 
will result in the rejection of your bid. 

 
GENERAL INFORMATION: 
 
1. CHANGES TO RFP: All additions, corrections or changes to the solicitation documents will be 

made in the form of a written Change Form signed by Purchasing Agent, Frances Moore, only.  
Bidders shall not rely upon interpretations, corrections, or changes made in any other manner, 
whether by telephone or in person. Additions, corrections, and changes shall not be binding 
unless made by such a written, signed Change Form.  All written, signed Change Forms issued 
shall become part of the Agreement documents.  Change Forms will be sent to all known 
potential bidders by e-mail. 
 

2. CONTACT INFORMATION: To receive future communications related to this RFP, possible 
bidders are asked to immediately send contact information by email to Frances Moore, Bay 
County Purchasing Agent, at mooref@baycounty.net; failure to do so may limit your ability to 
submit a complete, competitive proposal. 
 
 
 

mailto:horganf@baycounty.net


 

 

3. BONDS:   
 
3.1 Bid Bond:  A deposit of 5% of the total bid will be required with the submission of the 
Proposal.  This must be in the form of a bid bond, certified check, treasurers or cashier’s check.   
 
3.2  Performance and Payment Bond:  Prior to the execution of a contract, the successful Bidder 
shall furnish to the County a performance and payment bond in the amount of one hundred 
percent (100%) of the contract amount covering the faithful performance of the contract and 
the payment of all obligations arising thereunder.  Said bond shall be secured through a 
recognized surety company licensed to do business in the State of Michigan and may be 
obtained through Bidder’s usual sources, subject to the approval of the County.  A performance, 
labor and material bond in the full amount of the proposal will be required of the successful 
Bidder.  Cost of the same shall be included in the Proposal.   

 
4. RFP, PROPOSALS AND ACCEPTANCE DO NOT OBLIGATE:  The parties agree that they will not 

consider either distribution of this RFP or receipt of Proposals by the County or even notification 
of Proposal acceptance by the County as an obligation or commitment by the County to either 
purchase equipment from the Bidder or to enter into a contractual agreement.  Rather, the 
parties understand that the County will have no binding obligation until it signs the Contract 
approved by its legal counsel.   

 
5. TAX-EXEMPT STATUS: Bay County is a tax exempt entity.  A tax exempt form will be provided to 

the successful bidder.  
 
6. FOIA: All bids are confidential until the listed bid opening time and date; however, as a public 

entity, Bay County is subject to the Michigan Freedom of Information Act (FOIA).  Information 
contained in proposals may be subject to FOIA requests. 

 
7. RESPONSIBILITY: Bidder is solely responsible for ensuring its bid is received by the Bay County 

Purchasing Agent in accordance with the solicitation requirements, before the date and time 
specified in this Request and at the place specified.    

 
The Bay County Purchasing Agent shall not be responsible for any delays in mail or by common 
carrier or mistaken delivery.  Delivery of bid shall be made to the Bay County Purchasing Agent, 
Bay County Building, 7th Floor, Bay City, MI 48708. 

 
Deliveries made before the due date and time but to the wrong office will be considered non-
responsive unless re-delivery is made to the office specified before the due date and time 
specified in this Request. 
 

8.    INSURANCE: The Bidder shall purchase and maintain insurance sufficient to protect it from any 
and all claims which may arise out of or result from the Bidder’s services related to this RFP and 
any resultant contract, whether such service be by the Bidder individually or by anyone directly 
or indirectly employed by Bidder, or by anyone for whose acts Bidder may be liable, including 
independent contractors.  Insurance policies purchased and maintained shall include, but are 
not limited to, the following: 
 
 



 

 

a. Workers’ compensation insurance for claims under Michigan’s Workers’ Compensation 
Act or other similar employee benefit act of any other state applicable to an employee 
in the minimum amount as specified by statute; 

b.    Employer’s liability insurance, in conjunction with workers’ compensation insurance, for 
claims for damages because of bodily injury, occupational sickness or disease or death 
of an employee when workers’ compensation may not be an exclusive remedy, subject 
to a limit of liability of not less than  $100,000 each incident; 

 
c.     Motor vehicle liability insurance required by Michigan law including no-fault coverage 

for claims arising from ownership, maintenance or use of a motor vehicle with liability 
limits of not less than $1,000,000 per occurrence.  Coverage shall include all owned 
vehicles, all non-owned vehicles, and all hired vehicles. 
 

d. Commercial General Liability insurance for claims for damages because of bodily injury 
or death of any person, other than the Bidder’s employees, or damage to tangible 
property of others, including loss of use, which provides coverage for contractual 
liability, with a limit of not less than $1,000,000 each occurrence and a mandatory 
$2,000,000 annual aggregate. 

 
Insurance required shall be in force until acceptance by the County of the entire completed 
work, and shall be written for not less than any limits of liability specified above.  Certificates of 
insurance, acceptable to the County, shall be provided to the County’s Department of 
Corporation Counsel no less than ten (10) working days prior to commencement of the project.   
 

All coverage shall be with insurance carriers licensed and admitted to do business in Michigan, 
and are subject to the approval of the County. 
 
All Certificates of Insurance and duplicate policies shall contain the following clauses: 
 

1. “It is understood and agreed that thirty (30) days advance written notice of 
cancellation, non-renewal, reduction and/or material change in coverage will be 
mailed to Bay County’s Department of Corporation Counsel, 515 Center Avenue, 
Suite 402, Bay City, MI  48708”; and  

2. “It is understood and agreed that the following are listed as additional insureds:  The 
County of Bay, including all elected and appointed officials, all employees and 
volunteers, all boards, commissions, departments and/or authorities and their 
board members, employees and volunteers.”  

 
9.   COST OF DEVELOPING PROPOSAL:  The Bidder shall be responsible for all costs incurred in the 

development and submission of its Proposal. 
 
10. PROPOSAL DELIVERY:  Proposals must be returned no later than August 7, 2014, @ 11:00 A.M. 

in a sealed envelope clearly marked “Bay County Information Systems Division Computer 
Servers and Storage Area Networks”--- Deliver to the Purchasing Office immediately.    Please 
provide two (2) printed copies of the submission as well and an electronic PDF file.  The same 
should be mailed or hand delivered to the Bay County Purchasing Office, Bay County Building, 
7th Floor, Bay City, Michigan 48708.   



 

 

The County will not accept proposals sent by FAX machine or E-mail. 
 
11.   NON-DISCRIMINATION:  In the performance of the proposal and resultant contract, bidder 

agrees not to discriminate against or grant preferential treatment to any individual or group on the 
basis of race, sex, color, ethnicity, or national origin in the operation of public employment, public 
education, or public contracting.  Bidder shall not discriminate against any employee or applicant 
for employment to be employed in the submission of this Proposal or in performance of the duties 
necessitated by an award of the proposed contract with respect to his or her hire, tenure, terms, 
conditions or privileges of employment, or any matter directly or indirectly related to employment, 
because of his or her race, color, religion, national origin, ancestry, gender, height, weight, marital 
status, age, except where a requirement as to age is based on a bona fide occupational qualification, or 
disability that is unrelated to the individual's ability to perform the duties of a particular job or 
position.  Any breach of this provision will be regarded as a material breach of the contract. 

 
12. PROPOSAL OPENING:  There will be a public proposal opening immediately following the 

deadline to receive proposals in the Bay County Finance Department conference room located 
in the Bay County Building, 7th Floor, 515 Center Avenue, Bay City, Michigan.  All bidders are 
invited to attend and hear the proposals read. 

 
13. PROPOSAL REJECTION/ACCEPTANCE:  The County reserves the right to accept or reject any or all 

proposals, to waive any irregularities and to make the final determination as to the best low 
qualified proposal. 

 
14. PROPOSAL AWARD:  In the event the proposal is awarded directly by the Finance Officer, a 

Notice of Intent to Award will be used to notify all bidders of her intent to award the proposal to 
the Bidder providing the best value to the County.   

 
15. CONTRACT:  The County’s award of any proposal is subject to and conditioned upon execution 

of a formal agreement for products and services between the successful bidder and the County.  
In submitting a proposal, the bidder acknowledges that the contents of the RFP will become 
incorporated within any formal agreement.  This RFP does not include every term and provision 
which shall be included in the formal agreement.  In the event that the bidder fails to execute 
the formal agreement within 14 days of its presentment by the County, the County may reject 
the selected bidder, and proceed to accept another qualified proposal, or reject all proposals.   

 
A copy of a bidder’s suggested terms and conditions may be submitted with bidder’s Proposal, 
however, neither the County’s acceptance of any proposal nor award of any contract pursuant 
to this RFP shall be construed as any definitive acceptance by the County of Bidder’s suggested 
terms and conditions.  In the event of a conflict in terms, the order of precedence to resolve the 
conflict will be as follows: Michigan State law, the terms and conditions of the signed contract, 
the terms and conditions of the RFP, and last, the Bidder’s Proposal. 

 
16. DISPUTES:  In the event a bidder disagrees with the recommendation of the Bay County Finance 

Officer concerning this award, the bidder may obtain a Bid Protest Form from the Purchasing 
Office which must be completed and returned to Frances Moore, Bay County Purchasing Agent, 
Bay County Purchasing Division, 7th Floor, Bay County Building, 515 Center Avenue, Bay City, MI  
48708-5128, within ten (10) working days from the date of the notice of intent to award. 

 



 

 

17. QUESTIONS:  All questions about this RFP must be directed by August 1, 2014, 5:00 p.m. in 
writing, via email, to: 

  
 Frances Moore 
 Purchasing Agent 
 mooref@baycounty.net 

 

ADA ASSISTANCE: The County of Bay will provide necessary and reasonable auxiliary aids and 
services, such as signers for the hearing impaired and audio tapes of printed materials being 
considered, to individuals with disabilities upon two days’ notice to the County of Bay. Individuals 
with disabilities requiring auxiliary aids or services should contact the County of Bay by writing or 
calling: 
 
Tim Quinn      Frances Moore, Purchasing Agent 
Director of Personnel and Employee Relations  Bay County Finance Department 
and Corporation Counsel    Purchasing Division 
Bay County Building     Bay County Building 
515 Center Ave. 3rd Floor    515 Center Ave. 7th Floor 
Bay City, Ml 48708-5128    Bay City, MI 48708 
(989) 895-4098      989-895-4037 

(989) 895-4049 TDD     mooref@baycounty.net 

 

This proposal process will be conducted in conformity with the Bay County Purchasing 
Policy as found on the Bay County website www.baycounty-mi.gov. 
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ATTACHMENT A 
 

PRICING AND EQUIPMENT 

 

 COST 

ELEVATOR AND INSTALLATION MATERIALS $ 

PERMITS $ 

INTERIOR $ 

TOTAL PROJECT COST $ 

 
 

 

DELIVERY LEAD TIME: ______________________ 

 
WARRANTY INFORMATION ATTACHED?   YES  NO 
 
If “NO” why: 
________________________________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

 



 

 

ATTACHMENT B 

CERTIFICATION 
 
The individual signing below certifies: 
 
1. They are fully authorized to submit this bid, including all assurances, understanding and 

representations contained within it which shall be enforceable as specified. 
 
2. The individual has been duly authorized to act as the official representative of the bidder, to 

provide additional information as required and, if selected, to consummate the transaction 
subject to additional, reasonable standard terms and conditions presented by County. 

 
3. This proposal was solely developed and prepared without any collusion with any competing 

bidder or County employee. 
 
4. The content of this proposal has not and will not knowingly be disclosed to any competing or 

potentially competing bidder prior to the proposal opening date, time, and location indicated. 
 
5 No action to persuade any person, partnership, or corporation to submit or withhold a bid has 

been made. 
 
 
Signature:  ________________________________________________________________ 
 
Print Name:   ________________________________________________________________ 
 
Title:    ________________________________________________________________ 
 
Company Name:  ________________________________________________________________ 
 
Company Address: ________________________________________________________________ 
 
   ________________________________________________________________ 
 
Phone Number:  ________________________________________________________________  
 
Fax Number:  ________________________________________________________________ 
  
E-mail Address:   ________________________________________________________________ 
 
Date:    ________________________________________________________________ 



 

 

ATTACHMENT C 
REFERENCES 

 
 

1 Customer Name: 
 

Contact Name: Contact Title: 

 
Address: 
_________________________________________________________________ 
_________________________________________________________________ 
_________________________________________________________________ 
 

Phone Number: 
 

 

 

2 Customer Name: 
 

Contact Name: Contact Title: 

 
Address: 
_________________________________________________________________ 
_________________________________________________________________ 
_________________________________________________________________ 
 

Phone Number: 
 

 

 

3 Customer Name: 
 

Contact Name: Contact Title: 

 
Address: 
_________________________________________________________________ 
_________________________________________________________________ 
_________________________________________________________________ 
 

Phone Number: 
 

 

 
 

 
 
 
 
 
 
 
 



 

 

ATTACHMENT D 
 

STATE OF MICHIGAN LICENSE 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

ATTACHMENT E 

 

HUD MANDATORY TERMS & CONDITIONS 

 

 

The individual signing below agrees to comply with the attached HUD Mandatory Terms & 

Conditions 

 

Signature:  ________________________________________________________________ 
 
Print Name:   ________________________________________________________________ 
 
Title:    ________________________________________________________________ 
 
Company Name:  ________________________________________________________________ 
 
Company Address: ________________________________________________________________ 
 
   ________________________________________________________________ 
 
Phone Number:  ________________________________________________________________  
 
Fax Number:  ________________________________________________________________ 
  
E-mail Address:   ________________________________________________________________ 
 
Date:    ________________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

General Conditions for Non-Construction Contracts  
Section I – (With or without Maintenance Work)  
 
U.S. Department of Housing and Urban Development Office of Public and Indian Housing  
Office of Labor Relations  
OMB Approval No. 2577-0157 (exp. 1/01/2014)  
 

 
Public Reporting Burden for this collection of information is estimated to average 0.08 hours per 
response, including the time for reviewing instructions, searching existing data sources, gathering and 
maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including 
suggestions for reducing this burden, to the Reports Management Officer, Office of Information Policies 
and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 20410-3600; and 
to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 
20503. Do not send this completed form to either of these addressees.  

 

Applicability. This form HUD-5370-C has 2 Sections. These Sections must be inserted into non-
construction contracts as described below:  

1) Non-construction contracts (without maintenance) greater than $100,000 - use Section I;  

2) Maintenance contracts (including nonroutine maintenance as defined at 24 CFR 968.105)    
greater than $2,000 but not more than $100,000 - use Section II; and  

3) Maintenance contracts (including nonroutine maintenance), greater than $100,000 – use 
Sections I and II.  

 
==================================================== ================================ 
Section I - Clauses for All Non-Construction Contracts greater than $100,000  
==================================================== ================================ 
1. Definitions  
 
The following definitions are applicable to this contract:  

(a) "Authority or Housing Authority (HA)" means the Housing Authority.  
(b) "Contract" means the contract entered into between the Authority and the Contractor. It 

includes the contract form, the Certifications and Representations, these contract clauses, and 
the scope of work. It includes all formal changes to any of those documents by addendum, 
Change Order, or other modification.  

(c) "Contractor" means the person or other entity entering into the contract with the Authority to 
perform all of the work required under the contract.  

(d) "Day" means calendar days, unless otherwise stated.  
(e) "HUD" means the Secretary of Housing and Urban development, his delegates, successors, and 

assigns, and the officers and employees of the United States Department of Housing and Urban 
Development acting for and on behalf of the Secretary.  

 
2. Changes  
 

(a) The HA may at any time, by written order, and without notice to the sureties, if any, make 
changes within the general scope of this contract in the services to be performed or supplies to 
be delivered.  



 

 

(b) If any such change causes an increase or decrease in the hourly rate, the not-to-exceed amount 
of the contract, or the time required for performance of any part of the work under this 
contract, whether or not changed by the order, or otherwise affects the conditions of this 
contract, the HA shall make an equitable adjustment in the not-to-exceed amount, the hourly 
rate, the delivery schedule, or other affected terms, and shall modify the contract accordingly.  

(c) The Contractor must assert its right to an equitable adjustment under this clause within 30 days 
from the date of receipt of the written order. However, if the HA decides that the facts justify it, 
the HA may receive and act upon a proposal submitted before final payment of the contract.  

(d) Failure to agree to any adjustment shall be a dispute under clause Disputes, herein. However, 
nothing in this clause shall excuse the Contractor from proceeding with the contract as changed.  

(e) No services for which an additional cost or fee will be charged by the Contractor shall be 
furnished without the prior written consent of the HA.  

 
3. Termination for Convenience and Default  
 

(a) The HA may terminate this contract in whole, or from time to time in part, for the HA's 
convenience or the failure of the Contractor to fulfill the contract obligations (default). The HA 
shall terminate by delivering to the Contractor a written Notice of Termination specifying the 
nature, extent, and effective date of the termination. Upon receipt of the notice, the Contractor 
shall: (i) immediately discontinue all services affected (unless the notice directs otherwise); and 
(ii) deliver to the HA all information, reports, papers, and other materials accumulated or 
generated in performing this contract, whether completed or in process.  

(b) If the termination is for the convenience of the HA, the HA shall be liable only for payment for 
services rendered before the effective date of the termination.  

(c) If the termination is due to the failure of the Contractor to fulfill its obligations under the 
contract (default), the HA may (i) require the Contractor to deliver to it, in the manner and to 
the extent directed by the HA, any work as described in subparagraph (a)(ii) above, and 
compensation be determined in accordance with the Changes clause, paragraph 2, above; (ii) 
take over the work and prosecute the same to completion by contract or otherwise, and the 
Contractor shall be liable for any additional cost incurred by the HA; (iii) withhold any payments 
to the Contractor, for the purpose of off-set or partial payment, as the case may be, of amounts 
owed to the HA by the Contractor.  

(d) If, after termination for failure to fulfill contract obligations (default), it is determined that the 
Contractor had not failed, the termination shall be deemed to have been effected for the 
convenience of the HA, and the Contractor shall been titled to payment as described in 
paragraph (b) above.  

(e) Any disputes with regard to this clause are expressly made subject to the terms of clause titled 
Disputes herein.  

 
4. Examination and Retention of Contractor's Records  
 

(a) The HA, HUD, or Comptroller General of the United States, or any of their duly authorized 
representatives shall, until 3 years after final payment under this contract, have access to and 
the right to examine any of the Contractor's directly pertinent books, documents, papers, or 
other records involving transactions related to this contract for the purpose of making audit, 
examination, excerpts, and transcriptions.  

(b) The Contractor agrees to include in first-tier subcontracts under this contract a clause 
substantially the same as paragraph (a) above. "Subcontract," as used in this clause, excludes 
purchase orders not exceeding $10,000.  

 



 

 

(c) The periods of access and examination in paragraphs (a) and (b) above for records relating to:  
(i) appeals under the clause titled Disputes;  
(ii) litigation or settlement of claims arising from the performance of this contract; or,  
(iii) costs and expenses of this contract to which the HA, HUD, or Comptroller General or any of 
their duly authorized representatives has taken exception shall continue until disposition of such 
appeals, litigation, claims, or exceptions.  
 

5. Rights in Data (Ownership and Proprietary Interest)  
 

The HA shall have exclusive ownership of, all proprietary interest in, and the right to full and 
exclusive possession of all information, materials and documents discovered or produced by 
Contractor pursuant to the terms of this Contract, including but not limited to reports, memoranda 
or letters concerning the research and reporting tasks of this Contract.  
 

6. Energy Efficiency  
 

The contractor shall comply with all mandatory standards and policies relating to energy efficiency 
which are contained in the energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act (Pub.L. 94-163) for the State in which the work under this contract is 
performed.  

7. Disputes  
 

(a) All disputes arising under or relating to this contract, except for disputes arising under clauses 
contained in Section III, Labor Standards Provisions, including any claims for damages for the 
alleged breach there of which are not disposed of by agreement, shall be resolved under this 
clause.  

(b) All claims by the Contractor shall be made in writing and submitted to the HA. A claim by the HA 
against the Contractor shall be subject to a written decision by the HA.  

(c) The HA shall, with reasonable promptness, but in no event in no more than 60 days, render a 
decision concerning any claim hereunder. Unless the Contractor, within 30 days after receipt of 
the HA's decision, shall notify the HA in writing that it takes exception to such decision, the 
decision shall be final and conclusive.  

(d) Provided the Contractor has (i) given the notice within the time stated in paragraph (c) above, 
and (ii) excepted its claim relating to such decision from the final release, and (iii) brought suit 
against the HA not later than one year after receipt of final payment, or if final payment has not 
been made, not later than one year after the Contractor has had a reasonable time to respond 
to a written request by the HA that it submit a final voucher and release, whichever is  
earlier, then the HA's decision shall not be final or conclusive, but the dispute shall be 
determined on the merits by a court of competent jurisdiction.  

(e) The Contractor shall proceed diligently with performance of this contract, pending final 
resolution of any request for relief, claim, appeal, or action arising under the contract, and 
comply with any decision of the HA.  

 
8. Contract Termination; Debarment  
 

A breach of these Contract clauses may be grounds for termination of the Contract and for 
debarment or denial of participation in HUD programs as a Contractor and a subcontractor as 
provided in 24 CFR Part 24.  
 



 

 

9. Assignment of Contract  
 

The Contractor shall not assign or transfer any interest in this contract; except that claims for 
monies due or to become due from the HA under the contract may be assigned to a bank, trust 
company, or other financial institution. If the Contractor is a partnership, this contract shall inure to 
the benefit of the surviving or remaining member(s) of such partnership approved by the HA.  
 

10. Certificate and Release 
  

Prior to final payment under this contract, or prior to settlement upon termination of this contract, 
and as a condition precedent thereto, the Contractor shall execute and deliver to the HA a 
certificate and release, in a form acceptable to the HA, of all claims against the HA by the Contractor 
under and by virtue of this contract, other than such claims, if any, as may be specifically excepted 
by the Contractor in stated amounts set forth therein.  
 

11. Organizational Conflicts of Interest  
 

(a) The Contractor warrants that to the best of its knowledge and belief and except as otherwise 
disclosed, it does not have any organizational conflict of interest which is defined as a situation 
in which the nature of work under this contract and a contractor's organizational, financial, 
contractual or other interests are such that:  
(i) Award of the contract may result in an unfair competitive advantage; or  
(ii) The Contractor's objectivity in performing the contract work may be impaired.  

(b) The Contractor agrees that if after award it discovers an organizational conflict of interest with 
respect to this contract or any task/delivery order under the contract, he or she shall make an 
immediate and full disclosure in writing to the Contracting Officer which shall include a 
description of the action which the Contractor has taken or intends to take to eliminate or 
neutralize the conflict. The HA may, however, terminate the contract or task/delivery order for 
the convenience of the HA if it would be in the best interest of the HA.  

(c) In the event the Contractor was aware of an organizational conflict of interest before the award 
of this contract and intentionally did not disclose the conflict to the Contracting Officer, the HA 
may terminate the contract for default.  

(d) The terms of this clause shall be included in all subcontracts and consulting agreements wherein 
the work to be performed is similar to the service provided by the prime Contractor. The 
Contractor shall include in such subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest.  

 
12. Inspection and Acceptance  
 

(a) The HA has the right to review, require correction, if necessary, and accept the work products 
produced by the Contractor. Such review(s) shall be carried out within 30 days so as to not 
impede the work of the Contractor. Any product of work shall be deemed accepted as 
submitted if the HA does not issue written comments and/or required corrections within 30 
days from the date of receipt of such product from the Contractor.  

(b) The Contractor shall make any required corrections promptly at no additional charge and return 
a revised copy of the product to the HA within 7 days of notification or a later date if extended 
by the HA.  

 
 



 

 

(c) Failure by the Contractor to proceed with reasonable promptness to make necessary corrections 
shall be a default. If the Contractor's submission of corrected work remains unacceptable, the 
HA may terminate this contract (or the task order involved) or reduce the contract price or cost 
to reflect the reduced value of services received.  

 
13. Interest of Members of Congress  
 

No member of or delegate to the Congress of the United States of America or Resident 
Commissioner shall be admitted to any share or part of this contract or to any benefit to arise there 
from, but this provision shall not be construed to extend to this contract if made with a corporation 
for its general benefit.  

 
14. Interest of Members, Officers, or Employees and Former Members, Officers, or Employees  
 

No member, officer, or employee of the HA, no member of the governing body of the locality in 
which the project is situated, no member of the governing body in which the HA was activated, and 
no other public official of such locality or localities who exercises any functions or responsibilities 
with respect to the project, shall, during his or her tenure, or for one year thereafter, have any 
interest, direct or indirect, in this contract or the proceeds thereof.  
 

15. Limitation on Payments to Influence Certain Federal Transactions  
 

(a) Definitions. As used in this clause:  
"Agency", as defined in 5 U.S.C. 552(f), includes Federal executive departments and agencies as 

well as independent regulatory commissions and Government corporations, as defined in 31 U.S.C. 
9101(1).  

"Covered Federal Action" means any of the following Federal actions:  
(i) The awarding of any Federal contract;  
(ii) The making of any Federal grant;  
(iii) The making of any Federal loan;  
(iv) The entering into of any cooperative agreement; and,  
(v) The extension, continuation, renewal, amendment, or modification of any Federal contract, 

grant, loan, or cooperative agreement.  
Covered Federal action does not include receiving from an agency a commitment providing for the 
United States to insure or guarantee a loan.  

"Indian tribe" and "tribal organization" have the meaning provided in section 4 of the Indian 
Self-Determination and Education Assistance Act (25 U.S.C. 450B). Alaskan Natives are included 
under the definitions of Indian tribes in that Act.  

"Influencing or attempting to influence" means making, with the intent to influence, any 
communication to or appearance before an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with any covered Federal action.  
"Local government" means a unit of government in a State and, if chartered, established, or 
otherwise recognized by a State for the performance of a governmental duty, including a local public 
authority, a special district, an intrastate district, a council of governments, a sponsor group 
representative organization, and any other instrumentality of a local government.  
"Officer or employee of an agency" includes the following individuals who are employed by an 
agency:  

(i) An individual who is appointed to a position in the Government under title 5, U.S.C., including 
a position under a temporary appointment;  



 

 

(ii) A member of the uniformed services as defined in section 202, title 18, U.S.C.;  
(iii) A special Government employee as defined in section 202, title 18, U.S.C.; and,  
(iv) An individual who is a member of a Federal advisory committee, as defined by the Federal 

Advisory Committee Act, title 5, appendix 2.  
“Person" means an individual, corporation, company, association, authority, firm, partnership, 

society, State, and local government, regardless of whether such entity is operated for profit or not 
for profit. This term excludes an Indian tribe, tribal organization, or other Indian organization with 
respect to expenditures specifically permitted by other Federal law.  
"Recipient" includes all contractors, subcontractors at any tier, and subgrantees at any tier of the 
recipient of funds received in connection with a Federal contract, grant, loan, or cooperative 
agreement. The term excludes an Indian tribe, tribal organization, or any other Indian organization 
with respect to expenditures specifically permitted by other Federal law.  
"Regularly employed means, with respect to an officer or employee of a person requesting or 
receiving a Federal contract, grant, loan, or cooperative agreement, an officer or employee who is 
employed by such person for at least 130 working days within one year immediately preceding the 
date of the submission that initiates agency consideration of such person for receipt of such 
contract, grant, loan, or cooperative agreement. An officer or employee who is employed by such 
person for less than 130 working days within one year immediately preceding the date of submission 
that initiates agency consideration of such person shall be considered to be regularly employed as 
soon as he or she is employed by such person for 130 working days.  
"State" means a State of the United States, the District of Columbia, the Commonwealth of Puerto 
Rico, a territory or possession of the United States, an agency or instrumentality of a State, and a 
multi-State, regional, or interstate entity having governmental duties and powers.  
(b) Prohibition.  

(i) Section 1352 of title 31, U.S.C. provides in part that no appropriated funds may be expended 
by the recipient of a Federal contract, grant, loan, or cooperative agreement to pay any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with any of the following covered Federal actions: the awarding of 
any Federal contract, the making of any Federal grant, the making of any Federal loan, the 
entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.  

(ii) The prohibition does not apply as follows:  
(1) Agency and legislative liaison by Own Employees.  

(a) The prohibition on the use of appropriated funds, in paragraph (i) of this section, 
does not apply in the case of a payment of reasonable compensation made to an officer 
or employee of a person requesting or receiving a Federal contract, grant, loan, or 
cooperative agreement, if the payment is for agency and legislative activities not 
directly related to a covered Federal action.  
(b) For purposes of paragraph (b)(i)(1)(a) of this clause, providing any information 
specifically requested by an agency or Congress is permitted at any time.  
(c) The following agency and legislative liaison activities are permitted at any time only 
where they are not related to a specific solicitation for any covered Federal action:  

(1) Discussing with an agency (including individual demonstrations) the qualities 
and characteristics of the person's products or services, conditions or terms of 
sale, and service capabilities; and,  
(2) Technical discussions and other activities regarding the application or 
adaptation of the person's products or services for an agency's use.  
 



 

 

(d) The following agency and legislative liaison activities are permitted where they are 
prior to formal solicitation of any covered Federal action:  

(1) Providing any information not specifically requested but necessary for an 
agency to make an informed decision about initiation of a covered Federal 
action;  
(2) Technical discussions regarding the preparation of an unsolicited proposal 
prior to its official submission; and  
(3) Capability presentations by persons seeking awards from an agency pursuant 
to the provisions of the Small Business Act, as amended by Public Law 95-507 
and other subsequent amendments.  

(e) Only those activities expressly authorized by subdivision (b)(ii)(1)(a) of this clause 
are permitted under this clause.  

(2) Professional and technical services.  
(a) The prohibition on the use of appropriated funds, in subparagraph (b)(i) of this 

clause, does not apply in the case of-  
(i) A payment of reasonable compensation made to an officer or employee of a 

person requesting or receiving a covered Federal action or an extension, 
continuation, renewal, amendment, or modification of a covered Federal action, 
if payment is for professional or technical services rendered directly in the 
preparation, submission, or negotiation of any bid, proposal, or application for 
that Federal action or for meeting requirements imposed by or pursuant to law 
as a condition for receiving that Federal action.  

(ii) Any reasonable payment to a person, other than an officer or employee of a 
person requesting or receiving a covered Federal action or an extension, 
continuation, renewal, amendment, or modification of a covered Federal action 
if the payment is for professional or technical services rendered directly in the 
preparation, submission, or negotiation of any bid, proposal, or application for 
that Federal action or for meeting requirements imposed by or pursuant to law 
as a condition for receiving that Federal action. Persons other than officers or 
employees of a person requesting or receiving a covered Federal action include 
consultants and trade associations.  

(b) For purposes of subdivision (b)(ii)(2)(a) of clause, "professional and technical 
services" shall be limited to advice and analysis directly applying any professional or 
technical discipline.  

(c) Requirements imposed by or pursuant to law as a condition for receiving a covered 
Federal award include those required by law or regulation, or reasonably expected 
to be required by law or regulation, and any other requirements in the actual award 
documents.  

(d) Only those services expressly authorized by subdivisions (b)(ii)(2)(a)(i) and (ii) of this 
section are permitted under this clause.  

(iii) Selling activities by independent sales representatives.  
(c) The prohibition on the use of appropriated funds, in subparagraph (b)(i) of this clause, does not 

apply to the following selling activities before an agency by independent sales representatives, 
provided such activities are prior to formal solicitation by an agency and are specifically limited 
to the merits of the matter:  
(i) Discussing with an agency (including individual demonstration) the qualities and 

characteristics of the person's products or services, conditions or terms of sale, and service 
capabilities; and  

(ii) Technical discussions and other activities regarding the application or adaptation of the 
person's products or services for an agency's use.  



 

 

(d) Agreement. In accepting any contract, grant, cooperative agreement, or loan resulting from this 
solicitation, the person submitting the offer agrees not to make any payment prohibited by this 
clause.  

(e) Penalties. Any person who makes an expenditure prohibited under paragraph (b) of this clause 
shall be subject to civil penalties as provided for by 31 U.S.C. 1352. An imposition of a civil 
penalty does not prevent the Government from seeking any other remedy that may be 
applicable.  

(f) Cost Allowability. Nothing in this clause is to be interpreted to make allowable or reasonable any 
costs which would be unallowable or unreasonable in accordance with Part 31 of the Federal 
Acquisition Regulation (FAR), or OMB Circulars dealing with cost allowability for recipients of 
assistance agreements. Conversely, costs made specifically unallowable by the requirements in 
this clause will not be made allowable under any of the provisions of FAR Part 31 or the relevant 
OMB Circulars.  

 

 16. Equal Employment Opportunity  
 

During the performance of this contract, the Contractor agrees as follows:  
(a) The Contractor shall not discriminate against any employee or applicant for employment because 

of race, color, religion, sex, or national origin.  
(b) The Contractor shall take affirmative action to ensure that applicants are employed, and that 

employees are treated during employment without regard to their race, color, religion, sex, or 
national origin. Such action shall include, but not be limited to (1) employment; (2) upgrading; 
(3) demotion; (4) transfer; (5) recruitment or recruitment advertising; (6) layoff or termination; 
(7) rates of pay or other forms of compensation; and (8) selection for training, including 
apprenticeship.  

(c) The Contractor shall post in conspicuous places available to employees and applicants for 
employment the notices to be provided by the Contracting Officer that explain this clause.  

(d) The Contractor shall, in all solicitations or advertisements for employees placed by or on behalf 
of the Contractor; state that all qualified applicants will receive consideration for employment 
without regard to race, color, religion, sex, or national origin.  

(e) The Contractor shall send, to each labor union or representative of workers with which it has a 
collective bargaining agreement or other contract or understanding, the notice to be provided 
by the Contracting Officer advising the labor union or workers' representative of the 
Contractor's commitments under this clause, and post copies of the notice in conspicuous places 
available to employees and applicants for employment.  

(f)   The Contractor shall comply with Executive Order 11246, as amended, and the rules, regulations, 
and orders of the Secretary of Labor.  

(g) The Contractor shall furnish all information and reports required by Executive Order 11246, as 
amended and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto. 
The Contractor shall permit access to its books, records, and accounts by the Secretary of Labor 
for purposes of investigation to ascertain compliance with such rules, regulations, and orders.  

(h) In the event of a determination that the Contractor is not in compliance with this clause or any 
rule, regulation, or order of the Secretary of Labor, this contract may be canceled, terminated, 
or suspended in whole or in part, and the Contractor may be declared ineligible for further 
Government contracts, or federally assisted construction contracts under the procedures 
authorized in Executive Order 11246, as amended. In addition, sanctions may be imposed and 
remedies invoked against the Contractor as provided in Executive Order 11246, as amended, the 
rules, regulations, and orders of the Secretary of Labor, or as otherwise provided by law.  



 

 

(i) The Contractor shall include the terms and conditions of this clause in every subcontract or 
purchase order unless exempted by the rules, regulations, or orders of the Secretary of Labor 
issued under Executive Order 11246, as amended, so that these terms and conditions will be 
binding upon each subcontractor or vendor. The Contractor shall take such action with respect 
to any subcontractor or purchase order as the Secretary of Housing and Urban Development or 
the Secretary of Labor may direct as a means of enforcing such provisions, including sanctions 
for noncompliance; provided that if the Contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such direction, the Contractor may 
request the United States to enter into the litigation to protect the interests of the United 
States.  

 
17. Dissemination or Disclosure of Information  
 

No information or material shall be disseminated or disclosed to the general public, the news media, 
or any person or organization without prior express written approval by the HA.  
 

18. Contractor's Status  
 

It is understood that the Contractor is an independent contractor and is not to be considered an 
employee of the HA, or assume any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions and costs of every description resulting 
from the Contractor's activities on behalf of the HA in connection with this Agreement.  
 

19. Other Contractors  
 

HA may undertake or award other contracts for additional work at or near the site(s) of the work 
under this contract. The contractor shall fully cooperate with the other contractors and with HA and 
HUD employees and shall carefully adapt scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that may be provided by the Contracting 
Officer. The contractor shall not commit or permit any act that will interfere with the performance 
of work by any other contractor or HA employee.  
 

20. Liens  
 

The Contractor is prohibited from placing a lien on HA's property. This prohibition shall apply to all 
subcontractors.  
 

21. Training and Employment Opportunities for Residents in the Project Area (Section 3, HUD Act of 
1968; 24 CFR 135)  

 
(a) The work to be performed under this contract is subject to the requirements of section 3 of the 

Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The 
purpose of section 3 is to ensure that employment and other economic opportunities generated 
by HUD assistance or HUD-assisted projects covered by section 3, shall, to the greatest extent 
feasible, be directed to low- and very low-income persons, particularly persons who are 
recipients of HUD assistance for housing.  

 

 



 

 

(b) The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 135, which 
implement section   3. As evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other impediment that would prevent them 
from complying with the Part 135 regulations.  

(c) The contractor agrees to send to each labor organization or representative of workers with which 
the contractor has a collective bargaining agreement or other understanding, if any, a notice 
advising the labor organization or workers' representative of the contractor's commitments 
under this section 3 clause, and will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and employment positions can see the 
notice. The notice shall describe the section 3 preference, shall set forth minimum number and 
job titles subject to hire, availability of apprenticeship and training positions, the qualifications 
for each; and the name and location of the person(s) taking applications for each of the 
positions; and the anticipated date the work shall begin.  

(d) The contractor agrees to include this section 3 clause in every subcontract subject to compliance 
with regulations in 24 CFR Part 135, and agrees to take appropriate action, as provided in an 
applicable provision of the subcontract or in this section 3 clause, upon a finding that the 
subcontractor is in violation of the regulations in 24 CFR Part 135. The contractor will not 
subcontract with any subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR Part 135.  

(e) The contractor will certify that any vacant employment positions, including training positions, 
that are filled (1) after the contractor is selected but before the contract is executed, and (2) with 
persons other than those to whom the regulations of 24 CFR Part 135 require employment 
opportunities to be directed, were not filled to circumvent the contractor's obligations under 24 
CFR Part 135.  

(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions, termination of 
this contract for default, and debarment or suspension from future HUD assisted contracts.  

22. Procurement of Recovered Materials  

(a) In accordance with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource 
Conservation and Recovery Act, the Contractor shall procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 247 that contain the highest percentage of 
recovered materials practicable, consistent with maintaining a satisfactory level of competition. The 
Contractor shall procure items designated in the EPA guidelines that contain the highest percentage 
of recovered materials practicable unless the Contractor determines that such items: (1) are not 
reasonably available in a reasonable period of time; (2) fail to meet reasonable performance 
standards, which shall be determined on the basis of the guidelines of the National Institute of 
Standards and Technology, if applicable to the item; or (3) are only available at an unreasonable 
price.  

(b) Paragraph (a) of this clause shall apply to items purchased under this contract where: (1) the 
Contractor purchases in excess of $10,000 of the item under this contract; or (2) during the 
preceding Federal fiscal year, the Contractor: (i) purchased any amount of the items for use under a 
contract that was funded with Federal appropriations and was with a Federal agency or a State 
agency or agency of a political subdivision of a State; and (ii) purchased a total of in excess of $10,000 
of the item both under and outside that contract.  

 
 
 



 

 

General Conditions for Non-Construction Contracts 
Section II – (With Maintenance Work) 
 
 
U.S. Department of Housing and Urban Development 
Office of Public and Indian Housing  
Office of Labor Relations  
OMB Approval No. 2577-0157 (exp. 1/01/2014) 
 

 
 Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the 
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and 
completing and reviewing the collection of information. Send comments regarding this burden estimate or any other 
aspect of this collection of information, including suggestions for reducing this burden, to the Reports Management 
Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, 
D.C. 20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, 
D.C. 20503. Do not send this completed form to either of these addressees.  

 

Applicability. This form HUD-5370C has 2 Sections. These Sections must be inserted into non-construction contracts as 
described below:  

1) Non-construction contracts (without maintenance) greater than $100,000 - use Section I;  

2) Maintenance contracts (including nonroutine maintenance as defined at 24 CFR 968.105) greater than $2,000 but 
not more than $100,000 - use Section II; and  

3) Maintenance contracts (including nonroutine maintenance), greater than $100,000 – use Sections I and II.  
 
==================================================== ====================================== 
Section II – Labor Standard Provisions for all Maintenance Contracts greater than $2,000  
==================================================== ====================================== 
 
1. Minimum Wages  
 

(a) All maintenance laborers and mechanics employed under this Contract in the operation of the project(s) shall be 
paid unconditionally and not less often than semi-monthly, and without subsequent deduction (except as 
otherwise provided by law or regulations), the full amount of wages due at time of payment computed at rates 
not less than those contained in the wage determination of the Secretary of Housing and Urban Development 
which is attached hereto and made a part hereof. Such laborers and mechanics shall be paid the appropriate 
wage rate on the wage determination for the classification of work actually performed, without regard to skill. 
Laborers or mechanics performing work in more than one classification may be compensated at the rate 
specified for each classification for the time actually worked therein; provided, that the employer’s payroll 
records accurately set forth the time spent in each classification in which work is performed. The wage 
determination, including any additional classifications and wage rates approved by HUD under subparagraph 
1(b), shall be posted at all times by the Contractor and its subcontractors at the site of the work in a prominent 
and accessible place where it can be easily seen by the workers.  

 
(b) (i) Any class of laborers or mechanics which is not listed in the wage determination and which is to be employed 

under the Contract shall be classified in conformance with the wage determination. HUD shall approve an 
additional classification and wage rate only when the following criteria have been met:  

(1) The work to be performed by the classification required is not performed by a classification in the wage 
determination;  

(2) The classification is utilized in the area by the industry; and  



 

 

(3) The proposed wage rate bears a reasonable relationship to the wage rates contained in the wage 
determination.  

(ii) The wage rate determined pursuant to this paragraph shall be paid to all workers performing work in the 
classification under this Contract from the first day on which work is performed in the classification.  

 
2. Withholding of funds  
 

The Contracting Officer, upon his/her own action or upon request of HUD, shall withhold or cause to be withheld 
from the Contractor under this Contract or any other contract subject to HUD-determined wage rates, with the 
same prime Contractor, so much of the accrued payments or advances as may be considered necessary to pay 
laborers and mechanics employed by the Contractor or any subcontractor the full amount of wages required by this 
clause. In the event of failure to pay any laborer or mechanic employed under this Contract all or part of the wages 
required under this Contract, the Contracting Officer or HUD may, after written notice to the Contractor, take such 
action as may be necessary to cause the suspension of any further payment or advance until such violations have 
ceased. The Public Housing Agency or HUD may, after written notice to the Contractor, disburse such amounts 
withheld for and on account of the Contractor or subcontractor to the respective employees to whom they are due.  
 

3. Records  
 
(a) The Contractor and each subcontractor shall make and maintain for three (3) years from the completion of the work 

records containing the following for each laborer and mechanic:  
(i) Name, address and Social Security Number;  
(ii) Correct work classification or classifications;  
(iii) Hourly rate or rates of monetary wages paid;  
(iv) Rate or rates of any fringe benefits provided;  
(v) Number of daily and weekly hours worked;  
(vi) Gross wages earned;  
(vii) Any deductions made; and  
(viii) Actual wages paid.  
 

(b)  The Contractor and each subcontractor shall make the records required under paragraph 3(a) available for inspection, 
copying, or transcription by authorized representatives of HUD or the HA and shall permit such representatives to 
interview employees during working hours on the job. If the Contractor or any subcontractor fails to make the 
required records available, HUD or its designee may, after written notice to the Contractor, take such action as may 
be necessary to cause the suspension of any further payment, advance or guarantee of funds.  

 
4. Apprentices and Trainees  
 

(a) Apprentices and trainees will be permitted to work at less than the predetermined rate for the work they 
perform when they are employed pursuant to and individually registered in:  

(i) A bona fide apprenticeship program registered with the U.S. Department of Labor, Employment and Training 
Administration (ETA), Office of Apprenticeship Training, Employer and Labor Services (OATELS), or with a 
state apprenticeship agency recognized by OATELS, or if a person is employed in his/her first 90 days of 
probationary employment as an apprentice in such an apprenticeship program, who is not individually 
registered in the program, but who has been certified by OATELS or a state apprenticeship agency (where 
appropriate) to be eligible for probationary employment as an apprentice;  

(ii) A trainee program which has received prior approval, evidenced by formal certification by the U.S. 
Department of Labor, ETA; or  

(iii) A training/trainee program that has received prior approval by HUD.  
(b) Each apprentice or trainee must be paid at not less than the rate specified in the registered or approved program 

for the apprentice’s/trainee’s level of progress, expressed as a percentage of the journeyman hourly rate 
specified in the applicable wage determination. Apprentices and trainees shall be paid fringe benefits in 
accordance with the provisions of the registered or approved program. If the program does not specify fringe 



 

 

benefits, apprentices/trainees must be paid the full amount of fringe benefits listed on the wage determination 
for the applicable classification.  

(c) The allowable ratio of apprentices or trainees to journeyman on the job site in any craft classification shall not be 
greater than the ratio permitted to the employer as to the entire work force under the approved program.  

(d) Any worker employed at an apprentice or trainee wage rate who is not registered in an approved program, and 
any apprentice or trainee performing work on the job site in excess of the ratio permitted under the approved 
program, shall be paid not less than the applicable wage rate on the wage determination for the classification of 
work actually performed.  

(e) In the event OATELS, a state apprenticeship agency recognized by OATELS or ETA, or HUD, withdraws approval of 
an apprenticeship or trainee program, the employer will no longer be permitted to utilize apprentices/trainees 
at less than the applicable predetermined rate for the work performed until an acceptable program is approved.  

 
5. Disputes concerning labor standards  
 

(a) Disputes arising out of the labor standards provisions contained in Section II of this form HUD-5370-C, other than 
those in Paragraph 6, shall be subject to the following procedures. Disputes within the meaning of this 
paragraph include disputes between the Contractor (or any of its subcontractors) and the HA, or HUD, or the 
employees or their representatives, concerning payment of prevailing wage rates or proper classification. The 
procedures in this section may be initiated upon HUD’s own motion, upon referral of the HA, or upon request of 
the Contractor or subcontractor(s).  
(i) A Contractor and/or subcontractor or other interested party desiring reconsideration of findings of violation 

by the HA or HUD relating to the payment of straight-time prevailing wages or classification of work shall 
request such reconsideration by letter postmarked within 30 calendar days of the date of notice of findings 
issued by the HA or HUD. The request shall set forth those findings that are in dispute and the reasons, 
including any affirmative defenses, with respect to the violations. The request shall be directed to the 
appropriate HA or HUD official in accordance with instructions contained in the notice of findings or, if the 
notice does not specify to whom a request should be made, to the Regional Labor Relations Officer (HUD).  

(ii) The HA or HUD official shall, within 60 days (unless otherwise indicated in the notice of findings) after receipt 
of a timely request for reconsideration, issue a written decision on the findings of violation. The written 
decision on reconsideration shall contain instructions that any appeal of the decision shall be addressed to the 
Regional Labor Relations Officer by letter postmarked within 30 calendar days after the date of the decision. In 
the event that the Regional Labor Relations Officer was the deciding official on reconsideration, the appeal 
shall be directed to the Director, Office of Labor Relations (HUD). Any appeal must set forth the aspects of the 
decision that are in dispute and the reasons, including any affirmative defenses, with respect to the violations.  

(iii) The Regional Labor Relations Officer shall, within 60 days (unless otherwise indicated in the decision on 
reconsideration) after receipt of a timely appeal, issue a written decision on the findings. A decision of the 
Regional Labor Relations Officer may be appealed to the Director, Office of Labor Relations, by letter 
postmarked within 30 days of the Regional Labor Relations Officer’s decision. Any appeal to the Director must 
set forth the aspects of the prior decision(s) that are in dispute and the reasons. The decision of the Director, 
Office of Labor Relations, shall be final.  

(b) Disputes arising out of the labor standards provisions of paragraph 6 shall not be subject to paragraph 5(a) of this 
form HUD-5370C. Such disputes shall be resolved in accordance with the procedures of the U.S. Department of 
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within the meaning of this paragraph 5(b) include disputes 
between the Contractor (or any of its subcontractors) and the HA, HUD, the U.S. Department of Labor, or the 
employees or their representatives.  

 
6. Contract Work Hours and Safety Standards Act  

The provisions of this paragraph 6 are applicable only where the amount of the prime contract exceeds $100,000. As 
used in this paragraph, the terms “laborers” and “mechanics” includes watchmen and guards.  
(a) Overtime requirements. 

 No Contractor or subcontractor contracting for any part of the Contract work which may require or involve the 
employment of laborers or mechanics shall require or permit any such laborer or mechanic in any workweek in 
which he or she is employed on such work to work in excess of 40 hours in such workweek unless such laborer 



 

 

or mechanic receives compensation at a rate not less than one and one-half times the basic rate of pay for all 
hours worked in excess of 40 hours in such workweek.  
 

(b) Violation; liability for unpaid wages; liquidated damages. 
 In the event of any violation of the provisions set forth in paragraph 6(a), the Contractor and any subcontractor 
responsible therefor shall be liable for the unpaid wages. In addition, such Contractor and subcontractor shall be 
liable to the United States (in the case of work done under contract for the District of Columbia or a territory, to 
the District or to such territory), for liquidated damages. Such liquidated damages shall be computed with 
respect to each individual laborer or mechanic, including watchmen and guards, employed in violation of the 
provisions set forth in paragraph (a) of this clause, in the sum of $10 for each calendar day on which such 
individual was required or permitted to work in excess of the standard workweek of 40 hours without payment 
of the overtime wages required by provisions set forth in paragraph (a) of this clause.  

(c) Withholding for unpaid wages and liquidated damages.  
HUD or its designee shall upon its own action or upon written request of an authorized representative of the 
U.S. Department of Labor withhold or cause to be withheld, from any moneys payable on account of work 
performed by the Contractor or subcontractor under any such Contract or any federal contract with the same 
prime Contractor, or any other federally-assisted contract subject to the Contract Work Hours and Safety 
Standards Act, which is held by the same prime Contractor such sums as may be determined to be necessary to 
satisfy any liabilities of such Contractor or subcontractor for unpaid wages and liquidated damages as provided 
in the provisions set forth in paragraph (b) of this clause.  

 
7. Subcontracts  
 

The Contractor or subcontractor shall insert in any subcontracts all the provisions contained in this Section II and 
also a clause requiring the subcontractors to include these provisions in any lower tier subcontracts. The prime 
Contractor shall be responsible for the compliance by any subcontractor or lower tier subcontractor with all the 
provisions contained in these clauses.  

 
8. Non-Federal Prevailing Wage Rates  
 

 Any prevailing wage rate (including basic hourly rate and any fringe benefits), determined under state law to be 
prevailing, with respect to any employee in any trade or position employed under the Contract, is inapplicable to 
the contract and shall not be enforced against the Contractor or any subcontractor, with respect to employees 
engaged under the contract whenever such non-Federal prevailing wage rate, exclusive of any fringe benefits, 
exceeds the applicable wage rate determined by the Secretary of HUD to be prevailing in the locality with respect to 
such trade or position.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

ATTACHMENT F 
 

BUSINESS INFORMATION 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

BAY COUNTY VENDOR SET UP REQUEST 
Return completed form to: Bay County Purchasing 
    515 Center Avenue, Suite 701,  

Bay City MI 48708 
Fax: 989-895-4178  

 
 

 
 
 
 
Requesting Department or Contact Name: ______________________________________________________ 
 
Authorized Department Signature: __________________________________________Date: ______________ 
 
New vendor? Yes  No  Unsure  If no, vendor number: _________________ 
One-time vendor? Yes  No  Unsure   
Refund payment? Yes  Restitution? Yes  
Bay County employee? Yes  No  
Information change only? Yes  If yes, fill out information change(s) only.  
  Check next to change, below. 
 
 
 

 

 

 Vendor Name:__________________________________________________________________________ 
 
 DBA: ____________________________________________________________________ Not applicable. 
 
 Contact Person Name:____________________________________________________________________   
 
 Contact Person Phone:______________________________   Fax: _______________________________ 
 
 Contact Person Email: _________________________________________________________________*** 
 
 Vendor Address: ________________________________________________________________________ 
 
 Vendor Payment Address, if different from above: _____________________________________________ 
 
 ***Optional - Email to receive purchase orders electronically:____________________________________ 
Page 1 of 3                     Revised July 2014 

 

 
 
 
 
 

INSTRUCTIONS: Bay County Vendor Set Up Request form is in three (3) parts.   
All three parts are MANDATORY 
Page 1 of 3: -Includes vendor identification and contact information.    
Page 2 of 3: -Electronic Payment Set Up Request.  Not available to one-time vendors.  
Page 3 0f 3: - W-9 form.  Only exception, one-time vendors.  
      

An incomplete form will NOT be processed. 

Bay County Use Only Vendor No.: __________ 

Review Date: _________ Reviewer’s Initials: _____ 

1099: Yes No 

1099: 3-Per Diem    6-Medical  7-Atty/Non-Employee Comp 

What goods or services will you provide to Bay County?   

Service: ____________________________________________________________________________ 

Product/Supply:_______________________________________________________________________ 

Attorney/Medical:_____________________________________________________________________ 



 

 

BAY COUNTY VENDOR ELECTRONIC PAYMENT SET UP REQUEST 
Return completed form to: Bay County Purchasing  

515 Center Avenue, Suite 701  
Bay City, MI 48708 
FAX: 989-895-4178  

 
Vendor /Company Name: __________________________________________________________________ 
 
Date: ________________ Vendor number, if known: ________________   Bay County Employee  
 
Financial Institution Name: _________________________________________________________________ 
 
Financial Institution Address: _______________________________________________________________ 
 
Account Type:   Checking   Savings 
 
Bank Routing Number: _____________________________________________________________________ 
(your bank will have this information)  
Account No.: _____________________________________________________________________________ 
 
Email Address to Receive Deposit Advice:_______________________________________________________ 
 
Vendor /Company Contact Name: ____________________________________________________________ 
 
Vendor /Company Contact Phone: _____________________________ Fax: ___________________________ 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

  

 

 

The above listed company (Company) sells goods and/or services to Bay County located in Bay City, Michigan.  Bay 
County desires to make payments for such goods and/or services electronically through the ACH Network.  COMPANY 
agrees to grant such flexibility. 
Therefore, COMPANY hereby (1) authorizes Bay County to make payments for goods and/or services by ACH, (2) 
certifies that it has selected the stated depository financial institution, and (3) directs that all such payments be made 
as provided above.   
COMPANY understands that you (Bay County) will verify the information provided above and, in the absence of a 
discrepancy or other unusual circumstances will begin the direct deposit of payments for goods and/or services within 
15 days of your receipt of this form.  In the event of a discrepancy, COMPANY understands that COMPANY will be 
required to provide corrected information by completing a new form.  COMPANY acknowledges and agrees that the 
terms and conditions of all agreements with Bay County concerning the method and timing of payments for goods 
and/or services shall be amended as provided herein. 
COMPANY will give thirty (30) days advanced written notice to Bay County of any changes in depository financial 
institution or other payment instructions. 

 
Authorized Signature:______________________________________________________ 
 
Print Name and Title: ___________________________________ Date: ______________ 
 
The authority granted by me on this form is to remain in full force and effect until you have received written notification of its 
termination in such a time and in such a manner as to afford you and my financial institution a reasonable opportunity to act on it. 
COMPANY hereby discharges Bay County from all liability whatsoever for any actions taken by Bay County in accordance with the 
above. 



 

 
 


